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Ienu: nonyueHne oOy4arOIIMMUCS LIEIOCTHOTO MPEICTaBICHUS TEOPETUUECKUX 3HAHUN U
IPAaKTUYECKUX HaBBIKOB B 00JacTH HCHOJb30BAHUSA COBPEMEHHBIX HH(OPMAIMOHHBIX
TEXHOJIOTUH B JESATEIBHOCTH YUPEKIACHUHN KYIbTYPHI.

3aoauu Kypca:

- (hopMHUpOBaHNE HAYYHOTO MIPECTABICHUS 00 OCHOBHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHSAX,
UCIIOJIb3yeMblE€ B COBPEMEHHOM OOIIIECTBE;

- ¢opmupoBaHue 3HaHUH 00 WHOOPMAIIMOHHBIX TEXHOJOTHUAX, CIIOCOOCTBYIOIINUX
ONTUMU3ALMHU JESITEIbHOCTU YUPEXKIECHUIN KYIbTYpHI;

- UCTIIOJIb30BaHNE HH(POPMAITMOHHBIX PECYPCHI B c(hepe KyJIbTYypHI ;

IThanvt cemunapckux/ npakmuyeckux 3aHAmMu

Tema 1. Uudopmanus u ee pojib B COBpeMEHHOM MHpe

Bormpocs! 1i1st 00y 1eHust:
3navenue unghopmayuu ons uenoeevecmaa
Ilonsamue, 6uosi u ceoticmea ungopmayuu
Ponv unghopmayuu 6 cospemennom obwecmee
Ponb ungpopmayuu 6 srcuznu uenosexa
Cesoticmsa unghopmayuu, kak mosapa.
Jluanexmuueckoe eOuHCmMe0 OAHHBIX U MEMOO08 8 UHHOPMAYUOHHOM npoyecce.
Cnucoxk nutepaTypsl:
Ocnoenasn:
1. Pecypchl ympaBieHus COMOKYIBTYPHBIMH Tporieccamu: MoHorpadudeckuii cOOpHUK /

Hayu. pen. B.M. Umwxukos. M.: MI'VKH, 2012. 165 c.

2. UwmxuxkoB B.M., UmxukoB B.B. TexHosoruun MeHEIXKMEHTa COLUUAIBHO-KYJIbTYPHOU
nestenbpHocTH: Yueonuk. M.: MI'UK, 2018. 464 c.

3. Anemmn JI. M. Uudopmanmonnsie TexHomoruu: yued. nocodue / JI. U. Anemmn. - M.:
Mapxket JIC Kopnopeiimn, 2010. - 382 c.

4. KopotkoB A.B. MupoBsie HHGOPMAIIMOHHBIE PECYpPChl [DIEKTPOHHBIN pecypc]: yueo.
nocobue / A. B. Kopotkos, A. M. Ky3smun; Kopotrkor A.B., Ky3smun A.M. - Mockaa:
MI'UIMO-VYnusepcurer, 2012. - 92 c.

5. TlomoB B. b. OcHOBBl HMH(OPMAIIMOHHBIX M TEIEKOMMYHHUKAI[MOHHBIX TEXHOJIOTUH.
CereBbie nH(pOpMaAIMOHHBIE TeXHOJIOTHH: Y4ueO. mocodue / B. b. Tlomnos. - M.: ®uHaHCH 1
Crarucrtuka, 2005. - 218 c.

/Jlonoanumensvnasn:

1. Pecypcol ympaBieHUs: COIMOKYIbTYPHBIMH Tporieccamu: MoHorpaduueckuii cOOpHUK.
Beim. 3 / Hayu. pen. B.M. Umwxkukos. — M.: MI'YKU, 2013. — 142 c.

2. Pecypcsl ynpapieHUs: COIMOKYIBTYPHBIMU MpoOLlecCaMy: HaydyHast MOHOTrpadus. Beim. 4 /
Hayu. ped. B.M. Unmxukos. — Mocksa: MI'VKH, 2014. — 142 c.

3. Pecypchbl ympaBineHusi COUMOKYIbTYpHBIMU mporieccaMu: COOPHUK HAy4HBIX TPYHOB /
Hayu. pea. B.M. Umxukos. M.: MI'UK, 2015. 121 c.

4. Menbsuukos II. I1. Texnonorus paspadborku HTML-nokymenTtoB: yue6. mocobue / I1. IT.
MenbpHuKOB. - M.: ®unancel 1 Ctaructuka, 2005. - 110 c.

5. Iewun II. A. Pa3paboTka u craHAapTU3aLus IPOrPaMMHBIX CPEACTB U MH(POPMALIMOHHBIX
texnonoruit [ Tekcer]: yue6. mocodue / I1. /1. [llenn; Mock. roc. yH-T KyJbTYPbI H HCKYCCTB.
- M.: MI'VKH, 2009. - 98 c.

SR~

Tema 2. JBosronns HHPOPMALNMOHHBIX TEXHOJIOTHI B polecce pa3BUTHS 001ecTBa
Bormpocs! 1i1st 00Ccyx1eHus:



N

AR

6.

OchosHble smansi 8 260110YUU UHPOPMAYUOHHBIX MEXHOTO2UI.

Ilpeocmasnenue 06 uHpopmayuonHom obwecmsee U UHGOPMAYUOHHOU KYIbmype.
CywHnocmo unghopmayuonnozo oouecmaa.

OchosHble NOHAMUSL UHGOPMAYUOHHBIX MEXHOIO2UL U UX KIACCUDUKAYUSL.
Hucmpymenmapuii unghopmayuoHHo mexHoi02uu.

Cocmasnsowue uHGOPMAYUOHHOU MEXHOIOSUU.

Konyenyusa osuscenus Poccuu 6 unghopmayuonnoe obuecmeo.

CHuUCOK JIUTepaTyphI:
Ocnosnas:

1.

Pecypchl ynpaBiieHUs! COLMOKYIBTYPHBIMU TporieccaMu: MoHorpadudeckuii cOopHUK /
Hayu. pen. B.M. Unxkukos. M.: MI'VKH, 2012. 165 c.

2. YmwxuxoB B.M., UmxkukoB B.B. TexHoioruum MeHEIKMEHTa COLMAIbHO-KYJIbTYPHOU
nesatenbHocTH: YueOnuk. M.: MI'UK, 2018. 464 c.

3. Anemmun JI. U. Undpopmaninonnsie TexHonoruu: yued. mocoodue / JI. . Anemun. - M.:
Mapket JIC Kopnopeiimn, 2010. - 382 c.

4. KopotkoB A.B. MupoBbie HHGOPMAIIMOHHBIE PECYpPChl [DIEKTPOHHBIN pecypc]: yueo.
nocobue / A. B. Kopotkos, A. M. Ky3smun; Kopotrkor A.B., Ky3smun A.M. - Mockaa:
MI'MMO-VYnusepcurer, 2012. - 92 c.

5. TlomoB B. b. OcHOBbl HMH(OPMAIIMOHHBIX M TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.
CereBble nH(pOpManMOHHBIEC TeXHONIOTUU: yued. mocooue / B. b. [Tomos. - M.: ®uHaHCH 1
Crarucruka, 2005. - 218 c.

/Jlonoanumensnasn:

6. Pecypchl ympaBieHHs COIMOKYJIBTYPHBIMH TIporieccamMu: MoHoOrpagudeckuii COOpHUK.
Beim. 3 / Hayu. pen. B.M. Umxkukos. — M.: MI'YKU, 2013. — 142 c.

7. Pecypchl ynpaBieHHs COIMOKYIBTYPHBIMH TIpOIleccaMu: HayuHass MoHorpadus. Beim. 4 /
Hayu. pea. B.M. Umxukos. — Mocka: MI'VKH, 2014. — 142 c.

8. Pecypchl ympaBieHHs CONHMOKYJIBTYPHBIMHU Tpornieccamu: COOpHHUK HAy4YHBIX TPYIOB /
Hayu. pen. B.M. Umwxkukos. M.: MI'UK, 2015. 121 c.

9. Menwnaukos II. I1. Texnomorus pazpadotrku HTML-10okymeHTOB:

10. yue6. mocobwue / I1. I1. MenbaukoB. - M.: ®unancel u Ctatuctuka, 2005. - 110 c.

11.

Hlenn I1. 1. PazpaboTka 1 cTangapTU3aIis MPOrpaMMHBIX CPEJICTB U MH()OPMAITHOHHBIX
texHojoruii [ Tekcr]: yae6. mocobue / I1. /1. [llenn; Mock. roc. yH-T KyIbTYPhI U HCKYCCTB.
- M.: MI'VKH, 2009. - 98 c.

Tema 3. Texuuuyeckue U NpOrpaMMHbIe CPeICTBA KOMIILIOTEPHBIX CeTeil.
Bomnpocs! 11t 06cyxaeHus:

1.

SR wN

Komnviomepnuvle cemu xax oCHO8HOU CHOCOO UCNONBL30BAHUS UHPOPMAYUOHHBIX MEXHONO2ULL 8
Hacmoswee 8pems.

Cospemennuvle npomoxoasl nepedad OaHHbIX NO TUHUAM CEA3U.

Texnuueckue npeonocvLIKU NOABNEHUS KOMNbIOMEPHBIX Cemel.

Jlokanvuvie u 2nobanvbHble KOMNbLIOMEPHbIE CeMU, U MEXHOL02UU UX UCNOTb306AHUA.
CospemetrHuvle npomoxoasl nepeday OaHHbIX NO JUHUAM CE:3U

Xapaxmepucmuxa JunUll C853U.

CHuCOK JIUTepaTyphl:
Ocnosnas:

1.

Pecypcol ynpaBiieHus! COLMOKYIBTYPHBIMU TporieccaMu: MoHorpadudeckuii cOOpHUK /
Hayu. pen. B.M. Unxkukos. M.: MI'VKH, 2012. 165 c.

YmxukoB B.M., UmxukoB B.B. TexHomorun MEHEMKMEHTAa COLUAIBHO-KYJIBTYPHOU
nestenbHocTH: YueOnuk. M.: MI'UK, 2018. 464 c.



3. Anemmun JI. U. Undpopmanmonnsie TexHomorun: yued. mocooue / JI. . Anemmun. - M.:
Mapket JIC Kopnopeiimn, 2010. - 382 c.

4. KopotkoB A.B. MupoBsie HHGOPMAIIMOHHBIE PECYpPChl [DIEKTPOHHBIM pecypc]: yueo.
nocobue / A. B. Kopotkos, A. M. Ky3smun; Kopotrkor A.B., Ky3smun A.M. - Mockaa:
MI'UIMO-VYnusepcurer, 2012. - 92 c.

5. TlomoB B. b. OcHOBBl HMH(OPMAIIMOHHBIX M TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJIOTUH.
CereBbie nH(pOpMaAIMOHHBIE TeXHOJIOTHH: Y4eO. mocodue / B. b. Tlonos. - M.: ®uHaHCH 1
Crarucrtuka, 2005. - 218 c.

Jononnumenvuasn:

6. Pecypchl ympaBieHHs COIMOKYJIBTYPHBIMH TIporieccamMu: MoHorpagudeckuii COOpHHUK.
Beim. 3 / Hayu. pen. B.M. Umxkukos. — M.: MI'YKU, 2013. — 142 c.

7. Pecypchl yrpaBieHHs COMOKYIbTYPHBIMU TpolleccaMy: HayuHast MoHorpadus. Beim. 4 /
Hayu. pea. B.M. Umxukos. — Mocka: MI'VKH, 2014. — 142 c.

8. Pecypchl ympaBieHHs COLMOKYIBTYpPHBIMU Mpoueccamu: COOpHUK Hay4yHBIX TPYIOB /
Hayu. pen. B.M. Umwxkukos. M.: MI'UK, 2015. 121 c.

9. Menbnaukos II. I1. Texnomorus pazpadotrku HTML-1okymeHTOB:

10. yue6. nocobue / I1. I1. MensHuKOB. - M.: ®unance u Cratucruka, 2005. - 110 c.

11. [leun I1. 1. Pa3paboTka u cTaHAapTU3aLus IPOrPAMMHBIX CPEACTB U MH(POPMAITMOHHBIX
texnosoruii [ Texcr]: yae0. mocodbue / I1. 1. llenn; Mock. Toc. yH-T KyJIbTYpPhI U HCKYCCTB.
- M.: MI'VKH, 2009. - 98 c.

Tema 4. UndopmanuoHHbie pecypchl cepbl KYJbTYPbl
Bomnpocs! 11t 06cyxaeHus:

1. TpaouyuonHvle u 31eKmpoHHblIE pecypchl 8 chepe Kyibmypol

2. Cucmema ungopmayuonnwix cuyxrco HUO «Hugopmxyromypay

3. Cemesvie 31eKkmpoHHble pecypcol 8 cghepe KYibmypbl

4. Ponb bubiuomex 6 uH@opmayuoHHoM obecneyeHuu Kyaibmypol

5. Ompacnesas cucmema HayyHoU UHGOpMaAYUU NO BONPOCAM KYIbMYPblL U UCKYCCMEA

Cnucoxk nurepaTypsl:
Ocnoenasn:

1. Pecypchl ympaBieHHUs COMOKYIBTYPHBIMH Tporieccamu: MoHorpadudeckuii cOOpHUK /
Hayu. pen. B.M. Unxkukos. M.: MI'VKH, 2012. 165 c.

2. YmwxuxoB B.M., UmxkukoB B.B. TexHoioruum MeHEIKMEHTa COLMAIbHO-KYJIbTYPHOU
nestenbpHocTH: Yueonuk. M.: MI'HUK, 2018. 464 c.

3. Anemmn JI. . Uudopmanmonnsie TexHomoruu: yued. nocodue / JI. U. Anemmn. - M.:
Mapket JIC Kopnopeiimn, 2010. - 382 c.

4. KopotkoB A.B. MupoBsie HHGOPMAIIMOHHBIE PECYpPChI [DIEKTPOHHBIN pecypc]: yueo.
nocobue / A. B. Kopotkos, A. M. Ky3smun; Kopotrkor A.B., Ky3smun A.M. - Mockaa:
MI'UIMO-VYnusepcurer, 2012. - 92 c.

5. TlomoB B. b. OcHOBBl HMH(OPMAIIMOHHBIX M TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.
CereBbie nH(pOpMaAIIMOHHBIE TeXHOJIOTHH: Y4eO. mocodue / B. b. lonos. - M.: ®uHaHCH 1
Crarucruka, 2005. - 218 c.

Jononnumenvnasn:

6. Pecypchl ynpaBieHHs COIMOKYJIBTYPHBIMH TIporieccamMu: MoHorpagudeckuii COOpHHUK.
Beim. 3 / Hayu. pen. B.M. Umxkukos. — M.: MI'YKU, 2013. — 142 c.

7. Pecypchl yrpaBlieHHs COMOKYIBTYPHBIMH TpoOIleccaMy: HayuHast MoHorpadus. Beim. 4 /
Hayu. pea. B.M. UnmxukoB. — MockBa: MI'VKH, 2014. — 142 c.

8. Pecypchl ympaBieHHs COLMOKYIbTYpPHBIMU Mpoueccamu: COOpHHUK HAy4yHBIX TPYIOB /
Hayu. pen. B.M. Umwxkukos. M.: MI'UK, 2015. 121 c.



10.
11.

Mensaukos I1. I1. Texnomorus pazpadbotkn HTML-10kyMeHTOB:

yue6. nocobue / I1. IT. MenbHuKOB. - M.: ®unancel u Cratuctuka, 2005. - 110 c.

Hlenn I1. 1. PazpaboTka 1 cTaHgapTU3aIus NPOrpaMMHBIX CPEJICTB M MH()OPMAITHOHHBIX
texnosoruii [ Texcr]: yae0. mocodue / I1. 1. llenn; Mock. Toc. yH-T KyJIbTYpPhI U HCKYCCTB.
- M.: MI'VKH, 2009. - 98 c.

Tema S. UHTEpHET KaK CPEACTBO KOMMYHUKAIMU B MUPOBOM HH()OPMALIMOHHOM

MPOCTPAHCTBE

Bomnpocs! 11t 06cyxaeHus:

1.
2.
3.
4.
5.

Hcmopus pazeumus enobanvhoii cemu Mumeprem

Ocnosvl pynkyuonuposanusi Mumepnema. Ipomoxon TCP/IP

Dpgexmusnoe ucnonvzoganue uHGOPMAYUOHHBIX Pecypcos 2100anbHOU cemu
Knaccughuxayus cemeswix yciye no 6binonusemviM QyHKYUiM.

Hayuonanvuvie unghopmayuonuvie pecypcul - daicHetiuuil KOMNOHEHM pa3eumott 9KOHOMUKU

CHnucoK JIUTepaTyphl:
Ocnosnas:

1.

Pecypchl ynpaBiieHus! COLMOKYIBTYPHBIMU TporieccaMu: MoHorpadudeckuii cOOpHHK /
Hayu. pen. B.M. Umwxukos. M.: MI'VKH, 2012. 165 c.

2. UwmxuxkoB B.M., UmxukoB B.B. TexHosoruun MeHEIXKMEHTa COLUUAIBHO-KYJIbTYPHOU
nesTenbHocTH: YueOnuk. M.: MI'UK, 2018. 464 c.

3. Anemmun JI. U. Undpopmaninonnsie TexHomoruu: yued. mocoodue / JI. . Anemun. - M.:
Mapket JIC Kopnopeiimn, 2010. - 382 c.

4. KopotkoB A.B. MupoBbsie HHPOPMAIIMOHHBIE pecypchl [DIeKTpoHHBINA pecypc]: yuel.
nocobue / A. B. Kopotkos, A. M. Ky3smun; Kopotrkor A.B., Ky3smun A.M. - Mockaa:
MI'MMO-VYnusepcurer, 2012. - 92 c.

5. TlomoB B. B. OcHOBBI HWH(pOPMAIIMOHHBIX M TEICKOMMYHHKAIIMOHHBIX TEXHOJOTHH.
CereBble nH(pOpManMOHHBIEC TeXHONIOTUU: yued. mocooue / B. b. [Tomos. - M.: ®uHaHCH 1
Crarucruka, 2005. - 218 c.

Honoanumenvnan:

6. Pecypchbl ympaBieHHs] COLMOKYJIBTYpHBIMHU Tpolieccamu: MoHorpaduueckuii cCOOpHUK.
Beim. 3 / Hayu. pen. B.M. Umxkukos. — M.: MI'YKU, 2013. — 142 c.

7. Pecypchl ynpaBieHHs COIMOKYIBTYPHBIMH TIpOIlecCaMu: HayuHass MoHorpadus. Beim. 4 /
Hayd. pea. B.M. Umwxkunkos. — MockBa: MI'YKH, 2014. — 142 c.

8. Pecypchl ympaBieHHs CONHMOKYJIBTYPHBIMHU Tporieccamu: COOpHHUK HAy4YHBIX TPYIOB /
Hayu. pen. B.M. Unxukos. M.: MI'UK, 2015. 121 c.

9. Menwnaukos II. I1. Texnomorus pazpadotrku HTML-10kymeHTOB:

10. yue6. mocob6wue / I1. I1. MenbHukoB. - M.: ®unancel u Ctatuctuka, 2005. - 110 c.

11.

T

[ewnn I1. JI. PazpaboTka u cTangapTHU3aIMs IPOTPAMMHBIX CPEACTB U MHPOPMAITMOHHBIX
texHosoruii [ Tekcr]: yae6. mocobue / I1. /1. [llenn; Mock. roc. yH-T KYIbTYPBI U HCKYCCTB.
- M.: MI'YVKH, 2009. - 98 c.

e

Bormpocs! mist o0Ccyx1eHus:

1.
2.

“w

BHpmMpeHHAA dessmesnibHOCMb yYpexcdeHul Kynemypol

Co30aHue noKanbHbix 6a3 daHHbIx (B/]) o dokymeHmam, cCObPaHUAM U KOAAEKUUAM
yufexcdeHull Kynemypei

BHewHAs dessmesnbHOCMb yYpercdeHuli Kynemypol

CoBBhoP MIBYBIBEIS HISKHORIRBIL 0B BEYFREHESH Y p BHOBHSH « M §HHOCTH

YUYpeKIeHU KyJIbTYPbl



5. Co30aHue peknamHo-npoceemumesnbcKo20 web npedcmasumenscmea op2aHU3ayUU
Kynemypeol

6. Co30aHuUe 8UPMYasIbHO20 OMPAXEHUA yYperOeHua 8 UHmepHem

CHuUCOK JIUTepaTyphI:
OcHognasa:

1. Pecypcsl ynpaBiieHUsI COLMOKYIBTYPHBIMU TporieccaMu: MoHorpadudeckuii cOopHUK /
Hayu. pen. B.M. Umwxukos. M.: MI'VKH, 2012. 165 c.

2. UwmxuxkoB B.M., UmxukoB B.B. Texnosoruun MeHEIXMEHTa COLUUAIBHO-KYJIbTYPHOU
nestenpHocTH: Yueonuk. M.: MI'UK, 2018. 464 c.

3. Anemmn JI. . Uadopmanmonnsie TexHomoruu: yued. nocodue / JI. U. Anemmn. - M.:
Mapxket JIC Kopnopeiimn, 2010. - 382 c.

4. KopotkoB A.B. MupoBbsie HHPOpPMAITMOHHBIE pecypchl [DIeKTpoHHBINH pecypc]: yuel.
nocobue / A. B. Kopotkos, A. M. Ky3emun; Kopotkos A.B., Ky3smun A.M. - Mocksa:
MI'MMO-VYnusepcurer, 2012. - 92 c.

5. TlomoB B. B. OcHOBBI HWH(POPMAIMOHHBIX M TEICKOMMYHHKAIIMOHHBIX TEXHOJOTHH.
CereBbie nH(pOpMaAIIMOHHBIE TeXHOJIOTHH: y4ueO. mocodue / B. b. Ilomnos. - M.: ®uHaHCH 1
Crarucruka, 2005. - 218 c.

Honoanumenvnan:

6. Pecypchbl ympaBieHHsI COLMOKYJIBTYpHBIMHU Tpoleccamu: MoHorpaguueckuii cOOpHUK.
Brin. 3 / Hayu. pen. B.M. Umwxkukos. — M.: MI'YKH, 2013. — 142 c.

7. Pecypchl ynpaBieHHs COIMOKYJIBTYPHBIMH TIpOIleccaMu: HayuHas MoHorpadus. Beim. 4 /
Hayd. pen. B.M. Umwxkunkos. — MockBa: MI'YKU, 2014. — 142 c.

8. Pecypchl ympaBieHHs CONHMOKYJIBTYPHBIMHU Tporeccamu: COOpHHUK HAy4YHBIX TPYIOB /
Hayu. pen. B.M. Unxukos. M.: MI'UK, 2015. 121 c.

9. Menbuukos I1. I1. Texnonorus pazpadorkn HTML-1oxyMeHTOB:

10. yue6. mocob6wue / I1. T1. MenbHukoB. - M.: ®unancel u Ctatuctuka, 2005. - 110 c.

11. eun I1. JI. PazpaboTka u cTanaapTU3amus IpOorpaMMHBIX CPEACTB U MHPOPMAITMOHHBIX
texHosoruii [ Tekcr]: yae6. mocobue / I1. 1. [llenn; Mock. Toc. yH-T KYIbTYPBI U HCKYCCTB.
- M.: MI'YKH, 2009. - 98 c.

Memoouueckue pekomeHOauuU K CamMoOCmMoAmMeNbHOU padome CmyoeHmos
Camocmosamenvnas paboma obdyuarowuxcsa ekuouaem 6 cebs makue 6uovl U Gopmbl Kak:
Nn0020MOBKA K NPAKMUYECKOMY 3aHAMUI0, NOO20MOBKA K OUCKYCCUU, NPe3eHmMayuu, n0020moeKa
00K1a0d, KOHCNEKMUPOBAHUe U3Y4aemol JuUmepamypsl, aHAIUMUYECKUll 0030p HOBOU
JUmepamypsvl no u3yyaemou meme, HanucaHue scce u op.
Hna 6onee yenybnenHoz2o uzyuenus mamepuana 3a0anue O CAMOCMOAMENbHOU pabombl
DPeKOMeHOYemcsl 8bINONIHAMb NAPALIENbHO C U3yUeHuem 0anHol memsl. Ilpu evinonnenuu 3a0anuti
0J1A CamoCmosAmensHol padomyl, N0 803MONCHOCTIU, Clledyem OPUEHMUPOBAMbCS HA HALTAOHOE
npeocmasienue mamepuana

1 Memoouueckue pexkomendauuu no nodzomoske npezenmauuu. llpeseHtanus naer
BO3MOXXHOCTh HArJIITHO TPEACTaBUTh CTYACHUECKONM ayJWTOpUH WHHOBALMOHHBIE UJCH,
pa3paboTKu | IJIaHbl. YueOHas Mpe3eHTalus MPeACTaBIseT COO0 pe3yabTaT cCaMOCTOSTEIbHOM
paboThl CTYAEHTOB, C IOMOUIbIO KOTOPOM OHH HAMVIAIHO JEMOHCTPUPYIOT MaTepHalbl
MyOTMYHOTO BBICTYIUICHUS TIEPE]] Ay AUTOPHUCH.

KommbrorepHas mpeseHTarusi — 310 (aityi ¢ HeoOXOAMMBIMA MaTepHaIaMH, KOTOPBII
COCTOMT M3 MOCJIEN0BATENBHOCTH caiinoB. Kaxaplil ciaiig coaepKUT 3aKOHUEHHYIO 10 CMBICITY
nH(pOpMaIIHIO, TaK KaK OHA HE MEPEHOCUTCS Ha CJIEAYIONIUH cllaii]] aBTOMaTHUYECKU B OTIMYKE OT
TEKCTOBOTO AoKyMeHTa. CTyIeHTy — aBTOPY MPE3CHTAllMU, HEOOXOUMO YMETh paclpeieisTh
MaTepuai B Mpefesax CTpaHUIbl U TPaMOTHO pa3MellaTh OTAeNbHblE 00BEKTHl. B 3Tom emy




MIOMOJKET LIEJIBbIH Ha0Op TOTOBBIX OOBEKTOB (MMUKTOTPAMM, T€OMETPUYECKUX (PUTYp, TEKCTOBBIX
OKOH | T.II.).

BGCCHOpHBIM AOCTOMHCTBOM MNPC3CHTALUU SABJIACTCA BO3MOKHOCTE IIPpH HGO6XOI[I/IMOCTI/I
OBICTPO BEPHYTHCS K JIIOOOMY M3 paHee MPOCMOTPEHHBIX CIIAWIOB WM OYKBAJIBHO Ha XOIy
HU3MCHUTH MOCICAOBATCIBHOCTE H3JIOXKCHUSA MaTCpuaia. Hpe?)eHTaI_[I/I}I nomMoract camMomMy
BBICTYIAIONIEMY HE 3a0BITh TJIABHOE M TOYHEE PACCTABUTH AKIICHTHI.

KOMHBIOTepHa}I npe3CcHTAlA 06J1az[aeT LCJIBIM pAAOM JOCTOWHCTB!

. Hugpopmamusnocms — >IEMEHTHl aHUMAIMH, ayAuO — M BUACO(PPArMEHTHI
CIIOCOOHBI HE TOJNBKO CYIIECTBEHHO YKPAacHTh IPE3CHTAllMI0, HO W TIOBBICUTH €¢
MH(POPMATUBHOCTB;

. Konupyemocms — ¢ 371€KTPOHHOM IMpE3eHTAMM MOMEHTAIbHO MOXXHO CO31aTh
KOIMH, KOTOPbIE HUYEM He OYAYyT OTJINYAThCS OT OPUTHUHATIA;

. TpancnopmabensHocms — 31EKTPOHHBIM HOCUTENb C IPE3EHTALUEH KOMIIAKTEH U

yno0eH npu TpaHcnopTupoBke. [Ipn HEOOX0IMMOCTH MOXKHO Tepeciarh (aisl mpe3eHTAIUN 110
ANIEKTPOHHON MOUTE WK OMyOIuKoBaTh B IHTepHEeTe Win cienaTh cOOOIIeHIE TUCTAHIIMOHHO.

OnHOM W3 OCHOBHBIX MpOrpamMM ISl CO3/aHUs TPE3CHTAlUuid B MUPOBOM MPAKTHKE
apnsieTcsa nporpamma Power Point komnanuu Microsoft.
CTpyKTypa npe3eHTauu

VY nepxuBaTh aKTUBHOE BHUMaHHE CITyIaTeNeil MOXHO He Oonee 15 MuHyT, a,
CJIEI0BATEIBHO, IPU CPEAHEM pacueTe BPEMEHHU MTPOCMOTpa — | MUHYyTa Ha cllaiijl, KOJIMYECTBO
CJIAi/I0B HE JOJKHO MPEBBIIAThH 15-TH.

[TepBbrit ciaiin Mpe3eHTAIMH TOJDKEH COAEPKaTh TeMy paOoThI, (hamMiinio, UMs U
OTYECTBO UCIIOJIHUTEISI, HOMEp Y4eOHOU TPYIIIEI, a TaKkKe (PaMIIINI0, UMsI, OTYECTBO,
JOJDKHOCTB M YYEHYIO CTEIIEHb MTPENOoIaBaTelIs.

Ha BTopowm cnaiine nenecooOpa3Ho MpeACcTaBUTh IENb U KPATKOE COACPKAHHE
npeseHTanuu. [locneayromnue cnaiasl HEOOXOIUMO pa30oUTh Ha pa3Aelibl COTJIaCHO MyHKTaM
r1aHa paboTel. Ha 3aKIr0YnTenbHBINA CIail BRIHOCUTCS CaMOE€ OCHOBHOE, TJIABHOE W3
coJiepKaHUs IPE3CHTALINH.

Pexomengaunu no opopmiennio npesenranuii B Microsoft Power Point

Jl5is BU3yanbHOT'O BOCHPUATHS TEKCT HA ClaiijlaX Mpe3eHTaluH JOJIKEeH ObITh HE MEHee
18 1T, a ;1719 3aroJIOBKOB — HEe MeHee 24 MT.

MakeT mnpe3eHTanuu J0JDKEH ObITh OpOopMIIEH B CTpOroil mpeToBoil ramme. DoH He
JOJKEH OBITh CIIMIIKOM SIPKUM HITU TECTPhIM. TEeKCT AOKEH XOpolIo YuTathes. OHU U Te Ke
AJIEMEHTHI Ha PAa3HBIX ClAliaxX JOJKEH OBITh OJTHOTO IIBETA.

[IpoctpancTBO cnaiifa (3KpaHa) MODKHO OBITh MaKCHUMAJIbHO HCIIOIB30BaHO, 3a CYET,
HampuMep, YBEIWUYEHHUs Maciutada pucyHka. Kpome Toro, mo BO3MOXXHOCTH HEOOXOAUMO
3aHMMAaTh BEpXHUE Y4 IUIOMIANM claiga (dKpaHa), MOCKOJIbKY HIJKHSAA YacTh 3KpaHa IUIOXO
MIPOCMATPUBAETCS C MOCIETHUX PSJIOB.

Kaxapiii cnaiig J0JKEH coiepkaTh 3aroJiIoBOK. B KOHIIE 3aroJioBKOB TOUKa HE CTaBUTCA.
B 3aronoBkax MoKeH OBITH OTpa’keH BBIBOJ M3 MPEACTABICHHOW Ha ciaije MH(pOpMaIuu.
Odopmienne 3arojgoBKOB 3arjlaBHBIMH OYKBaMH MOKHO HCIOJb30BaTh TOJIBKO B ClIydae HX
KpPaTKOCTH.

Ha crnaiine cnenyer momemars He 6oJiee 5-6 CTpok U He Oosiee 5-7 CIOB B IPEIIIOKCHHUH.
Teker Ha cnaiiax JOJKEH XOpOILO YATATHCS.

[Ipu noGaBieHWM pPHUCYHKOB, CXEM, JHarpaMM, CHHUMKOB OJKpaHa (CKPHUHIIOTOB)
HE00XO0AMMO MPOBEPUTH TEKCT ITHX 3JIEMEHTOB Ha Hanuuue omunbok. HeoOxoaumo mpoBepsaTh
MPaBWJIBHOCTh HANMCAHUS Ha3BaHUU ynul, pamMUInii aBTOPOB METOAUK U T.1.

Henp3s meperpyxkaTh claiabpl aHUMAIMOHHBIMH J(P¢deKTaMu — OSTO OTBIEKaeT
CIIYIIATENIEN OT CMBICIIOBOTO COJIEpKaHMs ciaiiaa. s cMeHbI Cl1aiiJoB UCIIOIb3YUTE OAUH U TOT
e aHUMAalMOHHBIN Y (DeKT.

IHopsAoK M NPUHIMIIBI BHINOJIHEHUS! KOMIIBIOTEPHOM MPe3eHTANMHU



[Tepen co3ganuemM mpe3eHTaIi HEOOXOAMMO Y€TKO OTPEICIIUTHCS C IEbI0, CO3AaBacMOi
Mpe3eHTAlMH, TOCTPOUTH BCTYIJICHHE U C(HOPMYIHPOBATH 3aKII0YEHHUE, TPUIEPKUBATHCS
OCHOBHBIX 3TaIllOB U pCKOMCHAYCMbBIX ITPUHIIUIIOB €€ CO3JaHUS.

OcHOBHBIE 3Tanbl pabOTHI HA/I KOMITBIOTEPHOU Mpe3eHTAIUEH:

1. Cnnanupyiite 0OIMiA BU IPE3EHTALMK 110 BHIOPAHHON TEME, ONUPAsICh Ha COOCTBEHHBIE
pa3paboTKH U peKOMEHJAIlNH MTPETIO1aBaTEs.

Pacnipenenure marepuain 1o ciangam.

OtpenakTupyiite 1 0hOPMHUTE CIIANTBI.

3amaiiTe enmMHOO0Opa3HBIM AaHUMAITMOHHBIN A(MEKT M1 IEMOHCTPAIMH ITPE3CHTAINH.
Pacnieuaraiite mpe3eHTanuIo.

[IporonuTte roTOBBIM BapHaHT Mepel AEMOHCTPALUEH € IENbIO BBISBICHHS OIINOOK.

JlopaboraiiTe mpe3eHTaIuio, eCiI BO3HUKIIA HEOOXOIUMOCTh.
OCHOBHBIC MIPUHIIMITHI BBITOJTHCHUS U TIPEICTABICHUS KOMITBIOTEPHOU MTPE3CHTAIINH

NoO U AL

® IIOMHUTEC, YTO KOMIIBIOTCpHAsd MNPE3CHTALUMA HE IpCAHasHadY€Ha JIsI aBTOHOMHOI'O
HCIIOJIB30BaHMA, OHA MOOJDKHA JIMOIb IIOMOraTb AOKJIAAYMUKY BO BpPEMA C€ro BBICTYIIJIICHHA,
IMMPaBUJIbHO PACCTABJIATH aKIICHTHI;

®* He YCIOXHAWTE NPE3CHTAMI0O M HE MeperpykaidTe ee TEKCTOM, CTaTHCTUYECKUMHU
JaHHBIMU U rpaduyecknmu n3o0paxenusmu. Haunbonee sapdexrusnas npezentanus Power Point
— MIPOCTast IPE3CHTALNS;

* He uuraliTe TEKCT Ha claiigax. Y cTHas pedb JOKIAJIMKa JOJHKHA IOTIOJIHATh, ONMCHIBATD,
HO HE MepecKa3bIBaTh, MPEACTABICHHYIO Ha cllaiiiaX HH(POPMAIIHIO;

*  naiiTe BpeMs ayJUTOPUU O3HAKOMHUTHCS C MH(OpMaImen Kaxa0ro HOBOTO ciaiiaa, a yxe
nocjie 3TOro JaBaTh CBOM KOMMEHTapuM IIOKAa3aHHOMY Ha JKpaHe. B mpoTuBHOM ciydae
BHUMaHHUE ClIylaresei OyaeT pacceuBaThes;

* Jenaite nepephiBbl. He cienyer TOponuThes ¢ IEMOHCTpaUen MOCIEAYIOEro ciaiaa.
[To3BousbTE CitymIaTe siM MOAyMaTh U YCBOUTH HH(POPMAIHIO;

®  MPEeIJIOKUTE Pa3JaTOYHbIN MaTepuall B KOHIIE BBICTYIICHHUS, €CJIM 3TO HeoOxoaumo. He
JIeIaiTe 3TOro B HA4YaJIe WM B CEpeIMHE JOKIaIa, T.K. BCE BHUMAHUE JOJIKHO OBITh MPUKOBAHO K
BaM U K DKpaHy;

o 0053aTEIbHO  OTPENAKTUPYHTE TMPE3EHTALUIO Tepel BBICTYIUICHHEM IOCIe
IPEIBAPUTEILHOTO MTPOCMOTPA (PEIETULIUH ).

2. Memoouueckue ykazanua no noozomogexe 0oknaodd. JIoknag — 3TO pa3BEPHYTOE
yCTHOE COOOIIEHHEe, IOCBSIIEHHOE 3aJaHHOW TeMme, CAETaHHOe MyOJUYHO, B IMPUCYTCTBUHU
ciymaresneil. OCHOBHBIM COJEpKAHUEM JIOKJIA/1a MOKET OBITh OMMCAHUE COCTOSIHUSA JIeJT B KaKO#-
00 HAyYHOW WM TMPAKTHYECKON cdepe; aBTOPCKUN B3I HAa CUTYAIMIO WM TPOOJemMy,
aHaJIM3 ¥ BO3MOKHBIC TIYTH PEIIEHUS MPOOIIEMBI.

Temamn nokiaga OOBIYHO SIBISIOTCSI BOIPOCHL, HE OCBEIICHHBIC B IOJHON MEpe Win
BOOOILlE HE paccMaTpHBaeMble Ha JIEKLIUAX, MPEANOJaraloifie CaMOCTOATEIbHOE H3ydYeHHE
cryneHTamMu. OOBIYHO CTYAEHTHI BBICTYNAIOT C JOKJIAaJaMHd Ha CEMHHAPCKUX 3aHATUSAX WM
KOH(EpEeHIHSIX, 110 pe3yabTaTaM KOTOPBIX MMYOJIUKYeTCs] COOPHHUK TE3HCOB JTOKJIA/IOB.

Jlokimaz W3HavanbHO TUIAHUPYETCsl KaK YCTHOE BBICTYIUICHHE U IOJDKEH COOTBETCTBOBATH
OIpeJIeIeHHBIM KpUTEpHsM. [ yCTHOTO COOOIIeHNUs HEAOCTATOYHO MPABUIBHO MOCTPOUTH U
0()OpMHUTH TUCHMEHHBIH TEKCT, HEJOCTaTOYHO YJOBJIETBOPHTEIBHO PACKphIBaTh TEMY
copepkaHus. Y CTHOE COOOIIEHHE JOJKHO XOPOIIO BOCHIPUHIMATHCS Ha CITyX, & 3HAYHUT JOJDKHO
OBITh MHTEPECHO MOJAHHBIM JIJIs ayJUTOpUU. 15 IpecTaBIeHHsI yCTHOTO JTOKJIafa HE0OX0IMMO
COCTaBUTH TE3HCHI — OIIOPHBIE MOMEHTHI BBICTYIUICHHSI CTy/IeHTa (0OOCHOBAaHHE aKTyaJIbHOCTH,
OIMCaHHUE CYTH pabOThl, OCHOBHBIC TEPMUHBI U TTOHATHUS, BBIBObI), KIIIOUEBBIE CIIOBA, KOTOPHIE
MIOMOTYT JIOTHYHEE H3JIOKHUTH TeMy. CTyZEeHT BO BpeMs BBICTYIUICHHS MOJXKET ONUpPAThCS Ha
MOSICHUTENIbHBIE MaTepUaIIbl, TPECTABICHHbIC B BUAE CJIANI0B, TAOIUI U TIP. DTO MIOMOXKET eMY



SPKO M YEeTKO W3JIOKUTh MaTepHall, a CIYIIATEIsIM HATJSIIHO MPEACTaBUTH U IMOJIHEE TOHAThH
npo06sieMy, 0 KOTOPOi UAET peub B JOKIIAE.

Te3uchl JOKIAI0B SBISAIOTCS CAMOCTOSTENIbHONW Pa3HOBHIHOCTHIO HAyYHOU MyOIMKauu
W TIPEJCTABISAIOT COO0OM TEKCT HEOOJBIIOTO 00beMa, B KOTOPOM KpPaTKo CGHOPMYITHPOBAHBI
OCHOBHBIC TIOJIOKEHUS JOKJIan0B. Te3uchl JOKIana OOBIYHO MMEIOT 00BeM 10 3 CTpaHWIl,
coziepkaT B ce0e camble CYHIECTBEHHBIE HJIEU, COXPAHSIOT JIOTUKY JIOKJa/la U €ro OCHOBHOE
COJIEp/KaHuE.

Crpykrypa nokiaana

CrpykTypa AOKIana TPaJWIIMOHHO COCTOUT W3 TPEX pa3JeNiOB: BBEICHHS, OCHOBHOM
YacTU U 3aKJIIOUEHUS.

Bo BBexeHnm HEOOXOAMMO yKazaTh TEMY M IEJb JOKJIAAa, ONPENeIUTh MpodiemMy U
BBECTH OCHOBHbBIE MOHATHS U TEPMHUHBI JOKJIA/Aa, a TaKKe 0003HAYUTh TEMAaTUUYECKHE Pa3/IeIibl
JOKJIa/la 1 HAMETHTh METO/bI PEIICHUs MPEICTaBICHHON B JIOKJIae MPOOJIEMbl U MOAETHPYET
OKUJIaeMble pPe3yIbTaThl.

OcHOBHas 4acTh JIOKJIa/a MPEJICTABIISET MOCIEeI0BATEIbHOE PACKPHITUE TEMATUYECKUX
paszenoB pabOTHI B LEJSAX PEIICHHS BhIIIe 0003HAYCHHON MTPOOIEMBI.

B 3aximioueHu# CTyIEHT MPUBOIUT OCHOBHBIE PE3yJbTaThl U COOCTBEHHBIE CYKICHHS 110
MOBOJIY BO3MOXHBIX MYTEHl peIIeHuss pacCMOTPEHHON MpoOeMbl, KOTOpble 0QOPMIIIET B BUJE
PEKOMEHTaLIHA.

TekcT noknaga MOMKEH COCTABIIAThH 3-5 MAIIMHONMCHBIX jJucTa. JlaHHBIH 00beM TeKcTa
00eCTeYnT BBICTYIUICHHE CTyJeHTa B TeueHHe 7-10 MHUHYT B COOTBETCTBUHU C PETIaMEHTOM.
CrnenoBatenbHO, HEOOXOAMMO TILATENBHO OTOMpPATh MaTepyai I 10KIaa, He eperpyxas ero
muiHed nHpopmanueil. OueHb BaKHO YJIOXKHUTHCS B OTBEIEHHOE JUIA JIOKJIaa BpeMs: €ClIM Bac
MPEPBYT Ha CepeMHE JO0KIaAa, TO Bbl HE CMOKETE COOOUIUTH CaMOro TNIABHOTO — Pe3yNIbTaToOB
Balllell CaMOCTOSITENILHON paboThl, YTO OTPHUIIATEIBHO OTPA3UThCS HAa Ka4eCTBE BBHICTYIUICHUS U
CYUIECTBEHHO CHU3UT OLICHKY.

KoHcnekT noknana HomKeH KpaTKo OTpaKaTh IJIABHBIE MOMEHTHI U3 BBE/ICHH ST, OCHOBHOMN
YacTH U 3aKiIIoueHus. Bo BpeMsi MOAroTOBKM KOHCHEKTa clieyeT moao0paTh U HEOOXOAUMBII
WUTIOCTPAaTUBHBIN MaTepua, COMPOBOKIAIOIINI TOKIa]] (OCHOBHBIE TE3UCHI, (POPMYIIBI, CXEMBI,
YEepTEkKHU, TAOIUIIBI, TpadUKU U AUarpaMMBbl, GoTorpaduu u T.11.).

OdopMiieHHEe MTEYaTHOT0 BAPUAHTA TOKJIa1a

Tekct moknaga HabupaeTcs B TEKCTOBOM mporieccope Microsoft Word Bepenit 97-2016 u
pacrieqaTbiBaeTCsl Ha KOMIBIOTEPE Ha OJIHOM cTOpoHe nucta Oymaru ¢popmara A4 (210 X 297mm).

Ocnosnoti mexcm: mpudt Times New Roman— 14nT, 6e3 mepeHoca cioB, a03arHbIHA
oTCTyn («KpacHas cTpoka») — 1,25 cM, BeIpaBHUBAaHUE — IO IIUPUHE CTPAHHIIBI, MEKCTPOUHBIN
WHTEPBAJ — MOJYTOPHBIMU.

Ilona: cneBa — 3 cMm, cBepXy — 2 cM, cIipaBa — 2 CM, BHU3Y — 2 CM.

3azonoexku nepsoco ypoeHs (21aevl): 0003HAYAIOT PUMCKUMHU IMdpaMu, ¥ HaOUPArOT
3arylaBHBIMU OYKBaMH, IO LEHTPY, 6€3 OTCTYyIa U TOUKH Ha KOHLE; pUPT 18, momy>KUpHBIA.

3azonoexku emopoco ypoeus (napacpagvi): BBIPAaBHHUBAIOT IO IIEHTPY, 0€3 OTCTyma,
o0o3HayaroT apadckumu nudpamu, 6€3 TOUKH, ¢ 3ariJaBHON OYKBBI, Aajiee CTPOUYHBIMU OYKBaMU;
mpudT 16, TOTYKUPHBIH.

Mesx 1y 3aroJJoBKaMHu M TEKCTOM, MEX/1Y 3ar0JIOBKOM U 3ar0JOBKOM JPYroro Mmopsjka —
MPOITyCKaeTCsl OHA CTPOKa.

Bce cTpaHuiibl HyMepyIOT, HAaUMHAs C TUTYJIBHOTO JTUCTA (HA TUTYJIHBHOM JINCTE HOMEp He
ctaBuTcs). B 001mmeM o0bemMe TUTYIIBHBIN JIUCT YUUTHIBACTCS MO HOMEPOM «1», TakKiM 00pa3om,
MEepBBId Hame4YaTaHHBI HOMEp (HoMmep «2») Oyner Ha mucte ¢ oriaBieHueM. Lludpy,
0003HaYa0IIYI0 TOPSAAKOBBIA HOMEp JIMCTA, CTaBAT B HH)KHEM IIPABOM YTITy.

Kaxnyro riaBy HauMHaIOT ¢ HOBO cTpanuisl. [laparpadsl cnenyroT npyr 3a qpyrom 6e3
pa3pbiBa CTPAHULL.

s BbIAETIEHUST B TEKCTE OTIENBbHBIX CIOB MM MECT JONYyCTUMO TPUMEHSThH
MOIYEPKUBAHUE, KYPCHUB, Pa3psSAKy WM HA0Op MPOMUCHBIMU OYKBaMH.



Tabmuupl, pucynku, rpaduku, ¢ororpaduu Kak B TEKCTe, TaK M B MPUIOKEHUH
BBITIOJTHSIOTCS Ha CTaHJAPTHBIX JHCTax (hopmar A4).

Bce cHOCKM 1 TOICTpOYHBIEC IPUMEUAaHUs] HAOMPAIOT Yepe3 OJIMH HHTEPBAJ.

Bce wmmoctpanuu (dotorpaduu, cXembl, AHarpaMMbl) HMEHYIOTCS PHUCYHKaAMHU |
HYMEpPYIOTCSI CKBO3HBIM 00pa3oM uepe3 Bcio pabory. Kaxkayio WILTIOCTpalfio CHa0XaroT
MOJPUCYHOUYHOM HAAMUCHIO, CIEAYIONIEH cpa3y ke nmocie HoMmepa. [loanucey nmoa wutrocTpanuen
MUIIYT C PONKUCHON OYKBBI B OJIHY CTPOKY. B KOHIIE MOANICH TOYKY HE CTaBST.

PucyHku nomkHBI pazMeniatbes cpasy Mmocie MepBOro YIOMHHAHUS O HUX B KOHTEKCTE
paboTHI.

Odopmiierne Tabmuir ctporo HopMupoBaHo. Kaxkaas Tabiuiia 10KHA UMETh HOMED U
HaszBaHHe. B TekcTe maercs cChlIka Ha TaONHIlY, B KPYTIIBIX CKOOKaX:

(Tabm. 1.1.)

Bce Tabnuiel HymMepyloT apabckuMu mudpamMu B mpeaenax Bcero tekcra. Hag mpaBbim
BEPXHUM YTJIOM TaOJIUIbI TOMEIIAIOT HaAMUCh: «Tabmuna...» ¢ ykazaHueM MopsIKOBOIo HoMepa
(BBIpaBHUBaAHUE 110 MpaBoMy Kparo, mpudT 12, 6e3 BbieneHus). 3Hak Ne 1 TOUKy B KOHIIE HE
cTaBsAT. TabIuLbl CHa0XKAIOT TEMAaTUYECKUMU 3ar0JI0BKaMH, KOTOPHIE pacloJiaraioT MocepeuHe
CTpaHHMIIbI, O€3 OTCTyIa M MUIIYT C MPOMUCHON OYKBBI 0€3 TOYKM Ha KOHIIE M IIeYaTaloT yepe3
onuH uHTepBal (mpudt 14, Mo EeHTPY, NOTYKHPHOE BBIJICIICHHE).

IHopsiiox padoThHI NPH HANMCAHUM JOKJIAA

Jnist ycnenrHo# paboThl HAJ JOKIIAJI0M CJIeIyeT BBIIOJHUTH CIeIyIolIee:

CepbE3HO OTHECTUCH K BEIOOPY TEMBI, OCBOMTH HABBIKU M10100pa JINTEPATYPhI, METOBI pabOTHI C
MCTOYHHUKAMHU.

[Ipu BeIOOpE TEMBI ClEIyeT MPOKOHCYIHTUPOBATHCS C MPENOIaBaTeIeM U O3HAKOMUTHCS
¢ TpeboBaHUsAMH K Aokiany. Ilocne akTyanuzanuu TeMaTHYecKOW MPOOIeMBl ClIeAyeT U3Y4UTh
Hay4yHble TpPyAbl BEOyIIMX CHEIUAJIMCTOB B  BBIOPAaHHOM MpeIMeTHOW  oOrnacTu,
MIPOAHAIN3UPOBATH CYIIECTBYIOIIME TEOPHH, TUTIOTE3bI M PE3YJIbTAaThl HAYUHBIX UCCIICIOBAHUI.
B OCHOBHBIX MONOXKEHUSIX JOKJIaZa JOJKEH OBbITh OTpaKeH aHalu3, KiIacCUpUKaluusi U
cucTeMaTHh3anus 0TOOpaHHOTO MaTepuaa.

Memoouueckue pekomenoauuu nO HOO20MOBKE RUCLMEHHBIX padom  (Kypcogulx,
KOHmMPOIbHBIX, pehepamos, KOHCREKMO8 U n.N.)

OO01ue peKkoMeHAAUMH M0 MOJATOTOBKE MATEPHAJIOB CAMOCTOSITeJIbLHBIX PadoT B
3JIEKTPOHHOM BH/ie
Hexotopsie ocobeHHOCTH (OPMATOB TEKCTOBBIX (hailIoB

Microsoft Office Word B HacTosimee Bpemsl SBISETCSI OCHOBHBIM PEIaKTOPOM,
MPUMEHSEMBIM JUTSl CO3aHUS PA3IUYHBIX TEKCTOBBIX JOKYMEHTOB.

ITo ymomuanuto goxkymentsl Word 2007 (2016) coxpaHsSIOTCS C HOBBIM PaCIIMPEHHEM
uMeHH (haitna, KOTopoe MoJydaercs myTeMm Jo0aBiieHUs cypdukca «X» K pacmupeHuto doc.
Hogrrit popmar daiinoB ocHoBan Ha s3bike XML. Cydduke «x» o3nadaer, uro XML-daitn ve
COJIEP’KUT MakpocoB. Takum oOpa3om, uMeHa oObraHBIX (QaitioB Word 2007 (2016) umeroT
pacmmpenue docx, a He doc. CyiecTByeT TakyKe BapuaHT J00aBiaeHus cypdurca «my, KOTOPhIH
o3Hayaet, uTo XML-aiin cogepkut MaKpochl.

JlanHble OCOOEHHOCTH CIIEyeT Y4YWUThIBaTh NPU TMPEACTABICHUU MaTepUaloB
CaMOCTOSITENIbHBIX PAa0OT B AJIEKTPOHHOM BHJIE Ui KOHCYJIbTALUMU WM TPEABAPUTEIHHON
MIPOBEPKHU.

@aiinpl HOBBIX (HOPMATOB HENOCTYIHBI A pabOTHl B MpeabLaymux Bepcusx Word.
OtkpeiBaTh ¥ u3MeHATH (aitster Word 2007 (2010) B 6osiee paHHUX BEPCUAX MPOTPaMMbl MOYKHO,
€CITU 3arpY3UTh B HUX HEOOXOMMbIe KOHBEPTEPHI (PaiiIoB.

JoxymenTsl, co3nanubie B Word 97 — 2003 otkpsiBarotcst B Word 2007 (2010) B pexxume
COBMECTHMOCTH, IIPH ATOM B CTPOKE 3arojI0OBKa OKHA JJOKyMEHTa 0TOOpakaeTcst HalmuCh Pescum
ocpanudenHol @ynkyuonarvnocmu. OIHAKO B pEXHME COBMECTUMOCTH MpuU padoTe ¢
JOKYMEHTOM HE€ HUCIOJIB3YIOTCS HOBbIE W pacimpeHHble BosMokHoctd Word 2007 (2010) u



MOJIb30BaTeNN OoJiee paHHMX BEPCHH MPOTPaMMBI CMOTYT OTKpbIBaTh, pPEAAaKTUPOBATh W
COXPAHSTh JOKYMEHTHI.

ITo ymomyanuto Bce (hailiibl COXpaHAIOTCS B TOM ke (popMare, B KOTOPOM OBUIH OTKPBITHL.
Hosbie nmoxymentsl u daitier Word 2007 (2010) coxpansrorcst B dopmare Joxkymenm Word,
Gaiinel npeapAyInX Bepcuil coxpanstores B popmare Joxymenm Word 97 — 2003, daiinst rtf
coxpaustoTcs kak Texcm 6 gpopmame RTF w 1.1, Ilpu coxpanennu ¢aiina GopmaT MOXKHO
U3MEHUTb.

®aitnel npenpiaynmx Bepeuii Word MoxxHO coxpanuthb B hopmate [Joxymenm Word 2007
(2010), HO IpU YTOM BO3MO>KHBI U3MEHEHHUS B MaKkeTe JoKyMeHTa. [Ipu coxpaneHnn JOKyMeHTa,
co3ganHoro B Word 2007 (2010), B popmate Joxyment Word 97 — 2003 B HeM aBTOMAaTHUYECKH
MOTYT OBbITh IPOU3BE/ICHBI CIETYIONINE U3MEHEHUS:

. HEKOTOpbIE JJaHHbIE B CTAHIAPTHBIX OJIOKAX JTOKYMEHTA, a TAK)XKe HJIEMEHTaX aBTO
TEKCTa MOTYT OBITh yTEPSHBI;

. CCBUIKM M CIIMCKHU JIUTEPaTypbl OyAyT HpeoOpa3oBaHBl B CTATUYECKUH TEKCT M
IepecTaHyT aBTOMaTUYECKHA OOHOBIISATHCS;

. BHEJIPEHHBIE OOBEKTHI, CO3JaHHBIE B MPUIOKEHUSX
Microsoft Office 2007, HeBO3MOXKHO OYAET peIaKTHPOBATD;

. dopmynel OyayT mpeoOpa3oBaHbl B M300pakeHus. Mx pemaktupoBaHue Oyaer
HEBO3MOXHBIM, [TOKa TOKYMEHT He OyJieT npeobpa3oBaH B HOBBIN Gopmar daiina;

. MOJIOKEHUE HEKOTOPHIX HAJIHCEH N3MEHHUTCS.

Ilepen coxpaHeHueM [OKyMEHTa MOKHO BBINIOJIHUTH TPOBEPKY COBMECTHUMOCTH C
MpeIbIAYIIUMU BepCUsIMU NporpaMmsbl. [[iist 3Toro HeoOxoaumMo Haxath KHOTIKY Office, BbIOpaTh
KoMaHny [loocomoeums W B TOSBHUBIIEMCS TNOAYMHEHHOM MEHIO — KoMmaHny [Ipoeepka
coemecmumocmu. B OKHe pe3yslbTaToB MPOBEPKU COBMECTUMOCTH OyIeT OTOOpakeH CIMCOK
HECOBMECTHMBIX JICMEHTOB.

[Ipu coxpanenuu (aiina, co3IaHHOTO B OJHOM W3 mpeapiaymux Bepcuit Word, B daiin
Word 2007 (2010), mosiBisieTcst HOBBIN (aiiy, a UCXOTHBINA (aiii ocTaeTcsi B TOW K€ IarlKe.
BwmecTo 3Toro MmoxxkHo mpeodpazoBath ¢aiiin TakuM odpazom, utoos! daiin popmara Word 2007
(2010) 3amenun crapsrii aiin. Haxxmute kHonky Office u BeiOepute kKomauay Ilpeoopazoseams.

OcHoBHbIE IPAaBUJIa M PeKOMEHIALMH NIPH BBO/Ee M PeJaKTHPOBAHUM
TEKCTA ¢ KJIABHATYPbI

B texcToBom mporeccope Microsoft Word nipu BBo/ie TeKCTa ¢ KJIaBHATYPhI 3aIIOJTHICTCS
TeKymiasi cTpoka. [lepexoa Ha HOBYIO CTPOKY OCYIIECTBISETCS aBTOMATHUYECKH, KaK TOJIBKO
TEKyIasi CTpOKa 3amoJiHsgeTcs 10 koHua. Ecinu Het HeobxonuMocT 00pa3oBbIBaTh HOBBIH a03all,
TO JJIs Iepexojia Ha HOBYIO CTPOKY HeNb3s HCIOJB30BaTh KiaBuily Enter. IlpuHynutensHO
MEepEelTH Ha HOBYIO CTPOKY 0Oe3 o0pa3oBaHWs HOBOTO a03arla MOXHO HCIIONIB3YS COYETaHUE
knaBuil Shift + Enter. [Ipy 5TOM B JOKYMEHT BCTaBJISIETCSl HENIEUaTaEMblii 3HAK — pa3pbiB CTPOKH.

Ha HOByI0 cTpaHuily mnepexoi OCYUIECTBIISETCS aBTOMATUYECKU TPU 3arOJHEHUU
TeKylen crpanunbl. Ui nepexoja K HOBOM CTpaHMIE HEJIb3s MCIOAb30BaTh KilaBuIy Enter.
[IpuHynuTenbHBIA TIEpeX0]] K HOBOW CTpaHUIIE OCYIIECTBISETCS codeTanweMm kiaBuin Ctrl +
Enter unu ¢ nomol1pto KoMaHasl Paspsie cmpanuysl Ha BKIaake Bemaexka. ITpu 3TOM B TOKyMEHT
BCTaBJISIETCS] HETIeYaTaeMbli 3HaK — Pa3pbIB CTPAHUIIBL.

MexJly cioBaMH B TEKCTE CTaBUTCS OJWH mpoben. Pasnuynble pexkruMbl BBIDAaBHUBAHUS
(mo neBOoMy Kparo, IO LEHTpPY, MO MPaBOMY Kpaio, MO IIMPUHE) MOTYT HU3MEHSTh LIUPUHY
npo6esoB Mexay cioBamu. it TOro 4TtoObl 3a)UKCHPOBATh BEMTUYMHY KAaKOTro-Inbo mpoberna
WIK 4yTOOBI TOCNE 3TOro mpobesia He OCYHIECTBIISUICS MEPEeXo] Ha HOBYIO CTPOKY CIEAYeT
UCTOJIb30BaTh coueranue knasuil Ctrl + Shift + [Ipobden. Ilpu 5TOM B TOKyMEHT BCTaBJISIETCS
HeTeuaTaeMbIil 3HaK — HEPa3pPBIBHBIN MPOOEIT.

JList mosrydeHust «KpacHOM CTPOKM» (a63aI[HOTO OTCTYIIA) WU MOTYYCHHS He00X0IMMOTO
peXHMMa BhIpaBHUBaHUS CTpoku/ab3aiia (1Mo JeBOMY Kparo, MO LEHTPY, IO MPaBoMy Kparo, MO
IIMPYHE) HEJIb3s UCIOIB30BaTh KIABUINY [/poben. Y CTaHOBKA BETMYMHBI a03aI[HOTO OTCTYIIA, a




TAKKC BbIPABHUBAHWC Ha CTPAHULC OCYHICCTBIISICTCA C IMOMOINBIO KOMAHIBI A6361L{ NI
COOTBETCTBYIOIIMX KHOTIOK (IIMKTOTpaMM) Ha BKIIaKe [ 1agHas.

IIpu BBOAE TEKCTa ¢ KIABUATYPHI CIECAYET TAKKE MPUIACPKUBATHCS CICAYIOLIIUX [TPABUI
Ha0bopa 3HAKOB MPETUHAHUS:

. 3HAKU NPENUHAHUA . , : ; | ? MUIIYTCS CIIMTHO CO CIIOBOM, 3@ KOTOPBIM CIIEAYIOT;

. 10CJI€ 3HAKOB IpENuHaHus . , : ; | ? craBUTCS mpoOell, 3a MCKIIOYEHHEM TeX
Clly4aeB, KOI'Jla 3TUMH 3HAKaMM 3aKaH4YMBaeTcs a0d3all;

. nepen 3Hakamu « ([ { craButcs npoOen. Crnexyroniee 3a STUMH 3HaKaMH CJIOBO
nuiercs 6e3 mpoodena;

. 3HAaKH » ) | } MUIOIYTCS CIUTHO CO CJIOBOM, 332 KOTOPbIM ciieaytoT. [locie aTux

3HAKOB CTaBHUTCS MPOOET, 3a MCKIIOYCHUEM TeX CIIydaeB, KOTJa CTaBATCS 3HAKW MpPENUHAHMA,
KOTOPBIE MUAIITYTCS CIIUTHO CO CIIOBOM, 32 KOTOPBIM CIIEYIOT;

. 3HaK Jeduca (-) TUIIETCsS CIMTHO C MPEIIISCTBYIONIEH U MOCIeAYIONIEH YacTIMU
CIIOBA.

Jlist oOpa3oBaHus 3HaKa THUpE ( — ) TTOCIE CJIOBA CTaBUTCS Mpoder, 3aTeM neduc, 3aTem
eme nmpoden M MpoJoipKaeTcst BBOJ TekcTa. [locime BBoma ciemyromiero ciioBa 3HaKk aeduca
aBTOMATHYECKH IpeoOpasyercss B Tupe. s BBOJA 3HaKa THPE MOYKHO HCIIONB30BaTh TAKKE
komOuHnanmio kinasum Ctrl + - (MuHyc Ha 1udpoBoit kinaBuatype). s BBOAa 3HAKa JUIMHHOTO
THpe (—) CIIEIyeT WCIONb30BaTh couetanue kiaBum Alt + Ctrl + - (MmuHyc Ha mmdpoBon
KJIaBUATYpeE).

Hnvie mamepuanwi
«KonmokBuyM - (opMa MpoBEepKH M OLIEHUBAHMS 3HAHMM YYalIuxcs, IPOBOJUMON B (opme
IPYNIOBOM AUCKYCCUU IO TEME CEMHHApA C 00s13aTEIbHBIM YJaCTHEM KaXKJJ0T0 00YyJaroIerocs»

Juckycecust - 3T0 OOCYXJIEHHE KaKoro-aubo CIOpPHOTO Bompoca, Npobiembl. BakHoii
XapaKTepUCTUKON JMCKYCCHUHM, OTIMYaloImed ee OT JApYyruX BHUIOB CIOpa, SIBISETCS
apryMEHTHPOBAHHOCTb.

Juckyccus npeanonaraeT BoIpaOOTKY U aKTUBHOE MPOJBHKEHUE CBOCH TOYKU 3pEHUS 10
U3ydyaeMoi mpoOiieMe, yMEHHE BBICIYIIATh aJbTEPHATUBHYIO TOYKY 3pEHHs, BCTYIUTH B
MOJIEMUKY, Ha OCHOBE M3JIOKEHHMSI M y4yeTa BCEX TOYEK 3PEHUS NPUUTH K OOBEKTUBHOMY
pe3yabTary.

OcHoOBHBIE 1Iark MPU TOATOTOBKE K JUCKYCCHU.

BbiOop Tembl IUCKyCCHU OIpenensercsl LeIsIMH OOydeHHs M CoJep)KaHHEeM y4eOHOro
Matepuana. [Ipu 3Tom Ha 00CyKaeHrne 00yJaIOMUXCsl BRIHOCSITCS TEMBI, UMEIOIINE TIPOOJIEMHBIN
XapakTep, colepxkamue B cede MPOTHBOPEUYMBBIC TOYKM 3PEHUS, AMIEMMBI, 33/1€BaIOIINe
IPUBBIYHBIE YCTAaHOBKU OOydaromuxcs. Tema pa3duBaercs Ha OTHAEIbHBIE BOMPOCHI, KOTOPHIE
cooOmraroTes 00yJaromumcs. YKa3bIBaeTCs JUTEPaTypa, CIPaBOUYHbIE MaTepHaJIbl, HEOOXOAMMBbIE
JUTSI IOATOTOBKH K IUCKYCCHH.

[IpoBenenue nuckyccuu:

dbopmyaupoBaHUE MPOOIEMBI U TEJIeH TUCKYCCHH;

CO3/1aHME MOTHBALIMHU K O0CYKJICHHIO - ONIpeIeIeHne 3HAUUMOCTH MPOOJIEMBI, YKa3aHUEe Ha
HEPELIEHHOCTh U MPOTHUBOPEYUBOCTH BOMpOCa U T.J1.;

YCTAHOBJICHHE PETJIAMEHTA JUCKYCCHU U €€ OCHOBHBIX JTAllOB;

COBMECTHAs BbIpa0OTKa MPaBUJI TUCKYCCHUHU;

BBISICHEHHE OJJTHO3HAYHOCTH ITOHUMAHHUS TEMBI IUCKYCCUH, UCTIOIb3yEMbIX B HEH TEPMUHOB,
MOHATUH.

[Ipuemsl BBeZIeHUS B AUCKYCCHIO:

pebsBICHUE MPOOIEMHON CUTYaINH;

JIeMOHCTpAaIMs BUCOCIOKETA;

JIEMOHCTpAIIHS MaTEPHAIIOB (CTaTeH, TOKYMEHTOB);

poJIeBOE MPOUTPhIBaHUE POOIEMHOM CUTYAIHNH;



aHalM3 TPOTUBOPEUMBBHIX BBICKA3bIBAHUNA - CTOJIKHOBEHHE IPOTHUBOMOJIOKHBIX TOUYEK
3peHust Ha 00CYyXKIaeMyto pooemy;

MIOCTaHOBKA MPOOJIEMHBIX BOTIPOCOB;

aJIbTEPHATUBHBIN BHIOOD (YIaCTHHKAM IIpeIJIaraeTcsi BEIOpaTh OJJHY U3 HECKOJIBKHX TOYEK
3peHHsI I CIOCOOOB peIIeHHs TPOOIJIEMBI).
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